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INSTRUCTIONS See Publication No. 76-dM-I for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. , 

FOR AGENCY USE 1. Agency Address FOR RECORDS ~ MANAGEMENT USE 
rpplication Date Comptroller General Application Number 

82- 36 I Insurance Department - Regub tory Laws - .-y. \ ---I 238 Capitol L g i v e d  Date Comoleted 
__ 
Lpplication Number 

~ 

d S E P  2 7 '982 l n c r ~ i u 3 L  Atlanta, Georgia ,30334 
..~ -~ - - ~ 

__- -~ - ~ ~~~~~ 

~ ~- ~~~~ -~ - ~~ ~ ~ ~ ~~ . -. . I -  ~ ~~ 

!. Person to Contact Working Title Telephone Number 

1. Action Requested .A 
Administrative Clerk 656-2074 .~ - 

- . ~ - ..~ - ~ ~~~~~ ~- 
Mary Jane Johnston 

~~ __ - _ ~  .. - ~~~~~~~ ~~~~ 

. .  

a. 
b. 

Establish Retention Schedule; Cecord will continue to accumulate. 
U Dispose of present accumulation; no further accumulation anticipated. 

~ c. .. 0-Amend Application No,- Checkone: 0 Change; 0-Supercede; 0 Void - -  
I_ Dates of Series I 5. Records Series Ti& /followed bv title used in office: if different1 

3 .  

.arliest . Latest I I Insurance Company Licenses 1948 I Present ____ _ _  . ~~~ 
~ ~. . .. - ~ I  . . ~~ ~~~~ L ~ __ ~ 

What i s  the function qf the Division and the Office in which this record series i s  created? .. .. . .  i. Division qnd Office Function 

The Comptroller General is responsible for regulating insurance companies and for 
administering insurance-related laws; supervising and licensing loan companies making 
loans of $2,500 or less; and enforcing the State's Fire Safety Laws and Mobile Home 
sales regulations. 

The Insurance Division supervises insurance companies and agents, collects premium 
taxes, examines policy forms, and policy rates, and administers insurance related laws .  
The Division also licenses agents and companies and investigates consumer complaints. - 

- - - 
1. Record Series Description 

Documents relating to: 

Issuing the License of insurance companies and lines of insurance that they can sell 

This file contains the following documents (include form numbersand t%es, if any): 
Attach samples of the fi le. 

Form GID-10 and copy of company license 
Copy attached (sample). 

File i s  arranged: Numerically - by company license qumber and on a yearly basis 

How often are records referred to which are: 
-~ - ~~ ~~ I %. Monthly Reference Rate 

; Thirteen to twenty-four months old 0 One to : i. six . months ~ old &kbIl-. ,; Seven to twelve months old .o -; 
r C  - . 

~- _ _ ~ ~  twent'y-five months and older -~k-? -' ~.~ -~ ~ 

3. Annual Rate of Accumulation of Records 

Letter-size drawers ; Legal-size drawers 1/2; Shelves ; Other (specify) 
~ 

., ~ -. . 
.. (Over) .. - R-50-71; Rev. 76 

_i . . .  ~ ~~~~ ~~~~ -~ .- 
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11. I 

.. . 
.~ 

I 
lO.._Questionnaire 

~ ~ _ _  ~ IfLwlXLeLs~~?~ ~ 

(Place an "X" in the proper column) 
., -. a. I s  this the official copy of the series? - 

. . -. ~ -~ _ _  . .. _. . - . 
.i 

b. Does the series contain cokfidential information requiring security handling? If yes, cite law or regulation. 

c. I s  this a vital record? ! ,  

e. When one or two documents in the f i le make it necessary to  keep'thk entire file for a long period, could these 

-~ ._ ~. 

_ _ I ~  ~~~ ~ _. - ~ _ _ ~ _ _ _ _ ~  
! _ _ _ ~ _ _  d. Does this series have _____~ historical or lonqterm'research V J  __ 

- 
> .  ~ 

~~ . .  
documents . __ ~ beicheduled sepamtelv? 

f. Is the.i_nf_ormation 'contained in& series WWD ublirbed? I f y e & a t t a & w y ,  . ~ 

i . ~ .~ _._ - . .. -_ . -~ ~ 

g. I s  the information contained in this series ever analyzeaand/or recorded in a summarized ~~ report? 
~.. -lf-ues,ar_ttachm~u~-- - .~ _i 

h. Is  there a duplication of this series in your office, or ir! 

, . , .  ~. 

r o.ff-iegr agenfy? : . , 
~ - I r r e ~ w h m e L - ~  ~ ~ ._._ ~- . ~~ 

LLL-DW s the record series rw I~inacnmPutrtr_Datn~t~..- L --- 
:ion Requirements 

~ 

I ,- - ~.L In rhis series l ~ f  c m j o r  .port/ ' ~ t t ~ L i f f l ~ r k  -. . m i c p f i l m d d 7  .. ~ ~ - ~ .. - .. . - .. 
- _ .  . - _  ~ ~ 

.~ i 

__ - = ~ ~ ~  ~ 

..&The following requires the series to  be kept: 
I 

-. 

a. State Law years. d. Audit period _- 
b. Statute of limitation -- ears. Xe. Administrative need _-29 ~~ - --years. 
c. Federal law years. f. Federal retention instructions years. 

- - _. -. Attach copy or excert of laws or regulations. Explain administrative need. r _ _  . 
Evidence of licensing the company,and hearings. 

These instructions apply to all prior and future accumulations of the series. 

, I  
Recommenditions in para- 
vaph 12 are approved. 
(If disapproved, attach letter 
Pf explanation.) cretary of StatdDesignee 

R-50-71: Rev. 76  


